
 

 

Assembling a basic eTEACH 3.0 presentat ion 
 
Note: please make sure all of your video/ audio and PowerPoint  edit ing is 

complete (and saved) before assembling your eTEACH presentat ion. 

Getting Started 

1.  Go to:  ht tp:/ /eteach.doit .wisc.edu/  

2.  Log in wit h the eTEACH username and password provided to you 
Note:  First  t ime users may create a new account  on t he right  of the  
login screen, but  must  t hen not ify the sit e administ rator that  t hey need a presentat ion 
workspace by sending a message t o:  eteach-support@lists.wisc.edu 

3.  Click on the name of your course  

4.  Click the Turn edit ing on link located in the ÒeTEACH AdminÓ box  
(on right  of screen) 

 

5.  Locate the f irst  available space under the ÒTopic out lineÓ heading, and 
click the dropdown menu labeled Add an act ivit yÉ then select  eTEACH 
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6. Enter a name for your presentat ion and click Save changes 

 

7.  On the next  screen, click the Launch eTEACH Author l ink 
This loads the eTEACH authoring applicat ion (shown in Fig. 1) in a new 
browser window: 

 
Figure 1: default  eTEACH authoring screen with labeled components 

Menu Bar 
Toolbar 

Media Slide list 

Slide view 

Timeline 

Play Control 
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Creating Your eTEACH Presentation 

Uploading media 

1.  Click  the but ton and select  the Upload Media opt ion 

 

 

 

 

 

 

2.  Browse for and select  your media f ile; t hen click Upload this f i le 

 
 
 

Only one media file may be used.   
The following are required formats: 

° Video: Flash Video (.FLV 
extension) 
 
OR 

° Audio: MPEG 3 (.MP3 
extension) 
 

 

 

 
Use a program like Sorenson Squeeze 
to convert  QuickTime, Windows 
Media,  or Real Media to Flash video. 
Sorenson Squeeze and a number of 
other applicat ions like Audacity and 
iTunes can convert  audio to mp3 
format . 

Important !   
Your browserÕs pop-up blocker may interfere with several steps in the eTEACH 
assembly process, i.e. while uploading media, PowerPoint ,  and previewing.   
 
Be on the lookout  for a popup blocker not if icat ion like this one in Firefox and 
change the opt ions to, ÒAllow popups for eteach.doit .wisc.eduÓ 
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3. Once the media file has been uploaded, you will close the window and 
return to the main authoring window. You may now preview the media 
using the provided play controls.   
 

Click the  button when finished. 
Note: Closing the eTEACH Author window without clicking Save will destroy all changes 
to your presentation without warning. 

Uploading the slide deck 

1. Click the  button and select the Upload PowerPoint option 

 

2. Browse for and select your PowerPoint file, then click Upload this file 

 

3. Once the PowerPoint slides have uploaded, the number and title of each 
slide will appear in the slide list: 

 

4. Click the  button when finished 
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Synchronizing the slide deck and media 

1. Verify that slide 1 is selected in the slides list and that the play head 
control is at the very beginning (as shown below): 

 

2. To have the title slide display when the video begins, click the  
Add to Timeline button: 

 
 
This displays the current slide.  Start the media playback by hitting the 
Play button. 

 

3. Advance to the next slide before the video approaches the new content, 

then click the  Add to Timeline button again to add the slide to the 
timeline. 

If desired: 
To lengthen the play time for a slide, hover your mouse over the end of 
the slide object until the following arrows appear (shown below) – then 
click and drag to the desired location on the timeline 
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If desired: 
To move a slide (to appear earlier or later) without changing its 
duration, click and drag the center of the slide object with the small 
hand cursor (shown below): 

 

4. Click the  button when finished 

Other basic enhancements 

Adding a table of contents 

The following action is best performed after synchronizing the slides & media. 
 

1. Click the  button on the top toolbar 

2. Select the Add Slides From Timeline option from the Table of Contents 
menu 

 

3. Performing this action generates a table of contents that can be used by 
the viewer once the eTEACH presentation has been published 

 

4. Click the  button when finished 
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Changing the presentat ion layout  

There may be times when you want to emphasize one part of your presentation 
over another, such as reducing or removing the video for a short time in order 
to focus on the slide content. Here are the basic steps: 
 

1. Click the  button on the top toolbar 

2. Position the timeline’s play head where a change in layout will occur 
Note: The default layout is “Small Video.” 

3. Click the layout you wish to use at this position on the timeline: 

 
 
Figure 2:  Layout window with Large Video option selected 

4. Click the  Add to Timeline button to switch to the selected layout 

5. If desired, advance to the next transition point and select the desired 
layout and Add to Timeline 

6. Click the  button when finished 
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Adding resources (links to external URLs and files) 

1. Click the  button on the top toolbar 

2. To add an Internet link, click the  button. To upload a file, 
click  and follow the file upload dialogue. 

3. If desired, specify the Time In by using the  Add to Timeline button 
and the Time Out for when the resource should be available to the 
viewer. Resources without a time will be available throughout the 
presentation. 

4. Enter the Text label for the resource and the complete URL 
(http://www...) 

5. Click the  button when finished 
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Previewing the presentation 

TIP:  Always save before previewing to make sure you are viewing the 
most recent changes. 

 

1. Click on the  Preview button on the top toolbar 
 

2. Click the View Presentat ion link in the new window then  

play  the presentation 
 
 
 

 

 

Exporting your eTEACH Presentation 

Exporting the finished eTEACH presentation (after you have previewed it, of 
course) provides you with a local copy of the presentation. This allows you to 
use the presentation in a variety of contexts, such as a website or Learn@UW 
course. 

1. Click the  button on the top toolbar 

2. A .ZIP file is generated that includes many files – all of which are 
necessary in order for the presentation to function properly 

3. Extract the contents of this .ZIP file to a clearly labeled folder 

4. Double-click the index.html file to view the presentation 

TIP:  Upload the .ZIP file to a new folder within your Learn@UW course and 
use the Files tool to Unzip the presentation files. Link to the 
index.html file. 
For more informat ion about  eTEACH, including a complete manual, 
please visit : http://engage.doit.wisc.edu/software/et/index.html, or 
the eTEACH wiki at :  http://atsosxprod.doit.wisc.edu/eteachwiki/. 

TIP!  Pop-up blockers (such as from the Google Toolbar) may interfere 
with the creation of the preview window. If so, try holding down your 
keyboard’s Ctrl key (Command key on Mac) to temporarily disable the 
pop-up blocker.  See tip on page 3 for more pop-up blocker info. 


